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SCOTTISH COUNCIL 2018 - CLAIM FORM 
 
This claim form is issued to all those attending Scottish Council. Please note only certain people are entitled to claim 
expenses and this is explained below:  
 
Those entitled to claim: 
  

1. Anyone attending as the official voting delegate representing their Ramblers areas (2 per area) or groups (1 
person) 
 

2. Existing SCEC, agenda committee members, SCEC officers, president and vice-presidents attending. 
 

3. Official guests for the weekend and volunteer helpers. 
 

What happens to those not in the above categories: 
  

 Members of the Board of Trustees should claim from Ramblers GB in London and Ramblers staff should 
claim from their office. 

 

 Representatives from affiliated organisations are asked to meet their own expenses. 
 

 Observers (i.e. non-voting delegates) may be sponsored by a Ramblers area or group, in which case the 
person should claim from the relevant area or group.  If not, they are asked to meet their own costs. 
 

 If you are entitled to claim but had a lift from another person who will get reimbursed, you will not be able to 
claim as you didn’t incur any direct expenses. 
 

. 
How much travelling expenses can be claimed by those entitled to claim  

 

 If you travel by public transport then the bus fare, standard class rail fare and any necessary taxi fares will 
be reimbursed. Please keep tickets / receipts and obtain the best fare deal. 
 

 If you travel by car then you can claim up to the current mileage rate of 28p a mile. You do not have to claim 
this amount and can claim less if you wish, e.g. petrol costs. 
 

 We encourage you to share transport where possible to minimise the impact on the environment and keep 
Ramblers’ expense costs down. Thank you.
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RAMBLERS - Members & Volunteers Expenses Claim 
Form 

        Month & Year 
of claim   

         
NAME         

                 

Date of 
expenditure 

Brief description of type and reason for expense 
Receipt 
reference 
number 

Amount SUN Accounts allocation 

Budget 
holder's 
initials (see 
note below) 

                      
N/L 

Code 
Theme 

Cost 

Centre 
Activity Fund 

  
  
  

                  

 
                  

 
                  

  

                  
  

                  
  

                  
  

                  
  

                  
  

                  
  

                  
  

 

   Total claimed        

£ 
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I confirm that the above expenses are correct and were incurred wholly, exclusively and 
necessarily in the performance of my duties as a Volunteer of the Ramblers. 

  

  

      

Claimants signature:           

 

Date:__________________                

 

If you prefer your claim to be reimbursed directly 

Ramblers Membership 

No.           

     

into a bank account, please provide details:- 

                 
Address 

           

Name of Bank : 

   
(for cheque payment only)           

          

            

Account Holder: 

   

  

          

          

            

Account Number (8 digits) : 

  

                 
Claim Authorised by :           

 

 Date:__________________  

 

Sort Code ( xx - xx - xx ) : 

  [Budget 

Holder] 

                

                 

         

               
 
 


